
 Form SD1 (R20161212) 
Hong Kong St John Ambulance Brigade 

Youth Command 
Application For School Duty 

 

Date of Duty:    Time:  ~  Duty Hours (  hours) 

Name of Duty:       Venue:  

Nature of Duty*: 
Crowd Control / First aid Assistants     

Others (specify) :  Uniform:  
   

Rank & Name of Duty-in-charge: 1.   
Rank & Name of Deputy Duty i/c (if any; max 1): 1.  
*Please delete where inappropriate 

List of duty members and attendance record 
Rank & Name of 

Duty Officers/ Members Signature Rank & Name of 
Duty Officers/ Members Signature Rank & Name of 

Duty Officers/ Members Signature 

1   11   21   

2   12   22   

3   13   23   

4   14   24   

5   15   25   

6   16   26   

7   17   27   

8   18   28   

9   19   29   

10   20   30   

Signature of Duty-in-charge (To be signed on duty day) :   

Signature of Deputy Duty i/c (To be signed on duty day):  
    
Rank & Name of Applicant:   Signature:  

Division & Corps:       Date:  
    
Note: 
1. Completed form must be submitted at least 5 working days prior to the date of the duty via the Youth 

Office, with carbon copy (Cc) to respective corps head.  Short notice applications must be submitted with 
an explanatory memo addressing to Superintendent, Management & Duty Section, Administrative & 
Support Group, Administrative Region for special approval. 

2. Attendance record should NOT be signed upon submission for approval.  The approved application form 
serves as attendance and supporting for claiming duty hours.  No Duty Report Form BD1 is required. 

3. Duty-in-charge must be appointed for each duty day.  Only Officers / OCs / CAMs / CLs / TICs shall be 
appointed under normal circumstances.  Special approval shall be sought from Supt. M&D Section for 
other persons’ appointment. 

4. Nature of duty must be clearly stated on the form.  Only Officers / OCs / CAMs / CLs / TICs with valid 
FA certificate shall be appointed as Duty in-charge of duties in nature of first aid assistants. 

5. Any changes to duty personnel shall be made known to Supt. M&D Section at least 2 working days in 
advance in writing (memo format) via Youth Office.  Duty hours would not be approved for changes 
without prior approval. 

6. Separate form shall be prepared for different days of same event. Prior approval shall be sought for any 
preparation work sessions. 

For Youth Office Use Only 
Receive Date: 
 
 
 
For Admin Region Use Only 
 
 
 
 
* Duty approved / declined. 
Reason for decline:  

CSupt Administrative Region 
   * Y/H&K  |   Y/NT 
Date:  
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